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How to Open Your Presentation with Attention 
Grabbing Pizzazz and Close with Memorable Oomph

Your presentation is like a flight.

Opening – Body – Close

Opening

Curb view

Purpose - ADR

Five keys

Your introduction - TIS

Demonstrate ______________

Move _______________ and _______________

Then ____________________________

Have more questions or comments? Post them at my blog www.SpeechCoach.biz
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8 Techniques to Open

1. Story

2. Occasion

3. Compliment Audience

4. Quotation

5. Striking Statement

6. Preceding Speaker

7. Challenging Question

8. Prop

Body Language

Mistakes to Avoid

Don’t ___________  unless 

Never tell a _____________
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Phrases to Avoid

 Unaccustomed as I am
 I don’t know why I have been asked 
 I haven’t really prepared anything
 Speaking off the top of my head
 For all intents and purposes
 Today I’m going to speak about
 Before I begin
 Thank you for inviting me here to speak
 How is everybody today?

Other common mistakes

 Talking on the way
 Starting with an apology
 Criticize
 Claiming to be perfect or superior
 Long opening
 Be boring
 Distraction
 Making excuses
 Equipment failure
 Stuffy opening

Test your words for attention, direction and rapport
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Close

Give notice

Purpose

Align with your presentation purpose

What do you want people to ____________, ____________ or _____________

8 Techniques to Close

1. Summary

2. Anecdote

3. Call for action

4. Rhetorical question

5. Statement

6. Like Beginning

7. In closing 

8. I want to leave you with

Finish proud

Avoid

The fake close

The limp close

How to rehearse
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Free Resources

Are you receiving the Power Presentation Tips? If not claim your free subscription at 
www.Torok.com

Follow this series of free audio classes at www.Presentation-Skills-Seminars.com
The next class on April 14 is:

“Spice Up Your Presentation with the 3 E’s: Emotion, Engage & 
Entertain” 

Like or follow me at:

www.Facebook.com/PresentationSkillsClub

www.Twitter.com/PresentationsGo

Public Seminar – Live and in person at Toronto airport

How to Deliver Superior Presentations
…because the competition is tough and inferior never wins

If you want to add a superior edge to your presentations then this full-day intensive 
seminar is for you. 

Coaching Clinic
If you want special attention with your presentation ask about the limited enrollment 
Speech Coaching Clinic on May 18. Your choice of small group or private coaching.

Public Seminar: May 17 at the Toronto Airport Indigo Hotel
Learn more at www.PresentationSeminars.com

To arrange for staff training, executive speech coaching or a keynote speech call 
George Torok directly at 905-335-1997

Have more questions or comments? Post them on my blog at www.SpeakingCoach.biz


